Placing a digital signature using
Adobe Acrobat Reader DC

A digital signature is a small box of text that you can place on a document to verify that you have ‘signed’ the
document. It does not usually look like a handwritten signature.

Digitally signed by AN Other
DN: cn=A N Other, o=Dental

A N Oth e r Practice Name, ou=Dental
Foundation,

Here is a picture of a digital signature. When it is placed in a document it
carries hidden information which verifies who has placed the signature
and can confirm that the document has not been altered.

email=another@gmail, c=GB
e e Dt 2014,01,14.18:04:40.Z .. ...

It works with either Windows or Mac OSX version of Adobe Acrobat Reader, but NOT on a tablet or phone.

Please follow the instructions in this document so that you can apply a digital signature to your forms.

By ticking this box | signify that | have read and agree to the

| also understand that the information contained in this form
once | have placed my signature.

Click on the digital signature field in
your document.

If you have not previously created
one, you will be asked to create a
new digital ID (‘Create a new Digital
ID")

Configure a Digital ID for signing x

Digital sign

Select the type of Digital ID:

If you have placed a signature
before you will miss the next few
steps and be given a box to allow
you to choose and enter your digital
signature.

Select the destination of the new Digital ID X

In the next box select the storage
destination and then in the
following box enter your details:
Your name and your email
address are essential, Your
Practice Name is optional;
Your country is ‘GB—United
Kingdom’. Now click on the

John Smith

‘Next’ button.

Email Address
Country/Region
Key Algorithm

Use Digital ID for

John.Smith@gmail.co.uk
GB - UNITED KINGDOM
2048-bit RSA bt
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Save the self-signed Digital ID to a file X

Your Digital ID will be saved at the following location :

CA\Users\Peter\AppData\Roaming\Adobe\Acrobat\DC\

You must now enter and confirm
a password for your Digital ID to

Save it Apply a password to protect the Digital ID:
S komnbatnse @Yy | =]
Confirm the password:
. Y . 4
You are now given a list of
available Digital IDs. If you have
- - @ Back Save
created a Digital ID before, you () D
will be taken straight to this list.
Sign with a Digital ID X
Choose the Digital ID that you want to use for signing
T el e e SN s
The next task is to select and verify the ) ( S
. . . Sign as "John @ Configure New Digital ID Cancel Conlinue
signature with your password. You will be
i i Appearance
then invited to save the document. Do Diditallv sianed
. _ : igitally signe
this, but change the file name to include J h ,
g - _ onn by John Smith
your name and also to indicate it has S th Date: 2017.05.28
been signed: i.e. mil 07:06:06 +01'00'
‘PartA-JOhnsmith-Signed-pdf’- Lock document after signing View Certificate Details
Review document content that may affect signing
....... 1

The signature will appear now in the
document. Please remember that the
from will become ‘locked’ and

unalterable once your signature is placed.

By ticking this box I signify that | have read and agree to the

| also understand that the information contained in this form
once | have placed my signature.

\ Digitally signed by John
Smith
DN: cn=John Smith, o, ou,

JOhn Smlth e::gl;johnsmith@me.com

Date: 2017.11.01 10:14:20
P4

Digital signature here



